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1. OBIIME MOJIOKEHUA

1.1. Hacrosee nosioxkxeHne o0 opraHu3anuu pabOThI C AJIEKTPOHHBIM >KYpPHAJIOM B
MYHULIMIIATIBHOM OIOJUKETHOM oOuieo0pasoBatenbHoM yupexaeaun «COIL Ne 2y r.
Apryna umenu I'epos Poccum Kantu AOnypaxmanoBa (manee — IlosoxxeHue)
pa3paboTaHoO B COOTBETCTBUHU C:

o  ®denepanpHpiM 3akoHOM 0T 29.12.2012 No 273-®3 «O6 o0pazoBaHuu B
Poccniickont @enepanymny;

e [lpukaszom MunucrepctBa npocsenieHust Poccuiickoit ®deaeparuu ot 09.10.2024
Ne704 «O BHeceHMU M3MEHEHHMI B HEKOTOpPbIE MpHKa3bl MUHUCTEPCTBA MPOCBEUICHHUS
Poccuiickoit ®denepanuu, kacaromuecs QenepalbHbIX 00pa3oBaTENIbHBIX IMPOTPAMM
HayaJbHOTO O0O0IIero o0pa30BaHUs, OCHOBHOIO OOLIEr0 0Opa3oBaHUS U CPETHETO
o011ero oOpazoBaHusl.

1.2. Tlonoxxenue ompezenseT mpaBujia pabOTHl U €AWHbIE TPEOOBAHHS MO BEICHHUIO
anekTpoHHOTO KypHaa B MbBOY «COIL Ne 2» r. Apryna umenu ['epost Poccun Kantu
AbGnypaxmanoBa (nanee — [llkona).

1.3. DnexTpoHHBIM XypHaioM (manee — DXK) Ha3pIBaeTCsl KOMILIEKC MPOrpPaMMHO-
anmnapaTHbIX CPEACTB, BKIIIOYAIOUIMI 0a3bl JaHHBIX U CPEJCTBA JOCTyna U padoOThI C
HUMH (IIPOrpaMMHO-AMNMapaTHy0 HUHQPACTPYKTYPY, CEPBUCHI HMH(POPMALIMOHHOTO
B3aMMO/ICUCTBUA).

1.4. DOnexkTpoHHBI JHEBHUK — pazgen O, mnpeacTtaBmstonuii  coboi
WHIMBUIyaJIN3UPOBAHHYIO BHIOOPKY NaHHBIX U3 DK 0 Xoze u pe3yibTarax oOyueHus
KOHKPETHOTO yYEHHUKA.

1.5. 9K — cpencTBo MHAUBUAYAIBHOTO YUETa Pe3yIbTaTOB OCBOECHUS 00pa30BaTENIbHbBIX
nporpamMM. OH OTHOCUTCS K y4eOHO-TIEJAaroruyeckorl TOKyMEHTaluu. AKKYpaTHOE,
TOYHOE ¥ CBOEBPEMEHHOE BEJICHUE €r0 00s13aTEIbHO IS Kaxaoro corpyanuka [llkomsl,
B 00s13aHHOCTH KOTOpOro BXoAUT padora ¢ DXK. JlocTyn K mepCcOHaIbHBIM CTpaHULIAM
JTHEBHUKA  UMEIOT  POAUTENM  (3aKOHHBIE  MPEJACTABUTENM)  00ydYarolmerocs,
oOyuatontuiics, anmuHucTpauus [konst (nupexktop LIKoIbL, 3aMECTUTENHN TUPEKTOPA),
YUHTEIIS, KIIACCHBIE PYKOBOAUTENH; afMUHHUCTpaTOp DK.

1.6. IMpunnumnamu pabotsl ¢ DK sBasIOTCS:

- coOJII0IeHHE IPaB U CBOOO]] Y4aCTHUKOB 00pa30BaTeIbHbIX OTHOIICHUH;

- IOCTOBEPHOCTH U TIOJIHOTA MH(OpMaInu, coaepxarieics B 9K;

- yHu(UKaMs AaHHBIX, coaepxkamuxcs B DK, U TOKyMeHTHpOBaHHON HMH(MOpMAaLIUU
[IIxo7bI;

- 3alliTa JaHHBIX, cojepkamuxcs B XK, OT HempaBOMEPHBIX M IMPOTHBOIPABHBIX
NENCTBUN.

1.7. Benenue 31eKTpoHHBIX (opM yueTa o0pa30oBaTesIbHOMN I€ATEIbHOCTH U PE3YIbTaTOB
oOpaszoBatenbHON nesTenbHOcTH (D)) sBisieTcst cocTaBHOM 4acThio pabOTHI IO
BEJICHUIO 3JIEKTPOHHOTO 10KyMeHTooOopoTa B [1Ikoue.

1.8. DK saBnsiercs yacTbio nHGOPMATMOHHOM cucTembl L1IKobI.

1.9. ®ynkumoHupoBaHue U Ucmoyib30BaHHe DK OCYIIECTBISETCS B COOTBETCTBUU C
AeicTByromuM 3akoHogaTesnbctBoM P®, B Tom uncie denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepcoOHaNbHBIX JaHHBIX.

1.10. OtBeTcTBEHHOCTH 3a (pyHKIMOHUpPOBaHUE DK 1 KOHTPOIb 3a MPaBUIBHOCTHIO €T0
BEJICHU BO3JIararorcs Ha qupekropa LIIKobl 1 TEXHHYECKOro ClennaInucTa.



2. Haznauenune 7K

DK ucnonb3yercst 11l penieHus CIeIyoNNX 3a1au:

2.1. Co3nganue/BBOJI, CUCTEMATH3alUs, UCIOJIb30BAHUE M XPAHEHUE JTAHHBIX O XOE
oOpa3oBarenbHOil nearenpHocTH B Illkome, B Tom uyucie 00 ycneBaeMOCTH H
MTOCEIIAEMOCTH yYaIUXCSl.

2.2. Odopmnenne nndopmaiuu, xpassiieicss B 6a3e JaHHBIX, B BUJE JOKYMEHTa Ha
OyMa>KHOM HOCHTETIE.

2.3. ObecrieueHre OMEPATHBHOTO JOCTyNa POAUTENCH (3aKOHHBIX MpeICcTaBUTENEH)
oOyuaromierocsi, oOydaromierocsi, aamuHuctpauuu Ilkonsr (aupexktopa IIKomsi,
3aMECTHUTENICH TUPEKTOpa), YUUTENIeH, KIIACCHBIX PYKOBOJUTENIECH K OTMETKaM 32 BECh
NEPHO/JI BEJICHUS KypHaja Mo BCEM MpeaMeTaM B JIH000€ BpeMmsl.

2.4. ABTOMaTH3anUs CO3aHUS OTYCTHOU JOKYMECHTAINH YIUTEIIEH 1 a IMUHUCTPAITHH.
2.5. CBoeBpeMeHHOE HMH(DOPMUPOBAHUE POAUTENEH (3aKOHHBIX MPE/ICTABUTENEH) T10
BOIIPOCaM YCIIEBAEMOCTH, MHAUBUAYAJIbHBIX PE3YJIHTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. udopmupoBaHre ydamuxcs 0 Xoae 00pa3oBaTeNbHOMN e TENFHOCTH TIOCPEICTBOM
maHHBIX B DXK.

2.7. KonTpons 3a peanuzaiueit 00pazoBaTeIbHbIX MPOTPAMM, B TOM YHCIIE yUET:

- POBEICHHBIX 3aHATHI;

- IOMaITHUX 33JaHUI U 00beMa Harpy3Ku Ha 0OydJaroiXxcs;

- pe3yabTaTOB OCBOEHUS 00pa30BaTEIBHOM MPOTrPaMMBI yUaIUMHCS (YCTIEBA€MOCTb);

- IOCEIIAEMOCTH 3aHATUN yJallUMUCH,

- TUHAMUKH yCTICBAEMOCTH YYaITUXCS;

- peanu3aiuu 00pa3oBaTEIbHON MPOTPAMMBI.

3. MPABUJIA PABOTBI C 92K

3.1. Beaenue DX o0s3aTenbHO I KaXA0TO Teaarora, KJIacCHOTO PYKOBOIUTEINS, a
Takke TeX paboTHUKOB [1IkoJbI, B ubU (DYHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKIFOUEHO.
3.2. [lonneprkanue B akTyaaTbHOM COCTOSIHMM MH(OpMAIUK, XpaHsIIecs B 6a3e TaHHbIX
DX, sBrsercst 00s3aTeIbHBIM.

3.3. VYuer peanuzammu 00pa3oBaTENbHBIX MPOTPaMM H  OCYIIECTBICHUS
00pa3oBaTeNbHON JEATEIBHOCTH BEJETCS BCEMH IMEJarorHYeCKUMU  pabOTHHKAMU
[IxombI.

3.4. PacmpeneneHue 3aHATHH TO TpeAMETaM H 3aKpeIUICHHE WX 33 YUYUTEISIMH
OCYIIIECTBJISIETCS. Ha OCHOBAaHWUHU y4eOHOTO TJIaHa M PACTIPECICHUS TMeJarorunaecKou
Harpy3KH.

3.5. Boa B DK nmat npoBeieHUs 3aHATHN B COOTBETCTBUHU C PACTIUCAHUEM 3aHATHH, TEM
YPOKOB, 3aJaHHBIX JOMAIIHUX 3aJaHuii, OTMETOK OOYydYaroIMXCS M CBEIEHUH 00
OTCYTCTBUHU YHYAIIUXCS HA YPOKAX OCYIIECTBIISIETCS YUUTEIIMU €XKETHEBHO.

3.6. Buecenne B 2K wuHbopManum 00 OTMETKax, OOy4aromMXcs W CBEACHUH O
NPUCYTCTBUM/OTCYTCTBUU YYallIUXCA JIOJDKHO MPOU3BOAUTHCS B JIEHb IPOBEICHUS
3anaTuda He nmo3aaee 19:30.

3.7. lllxona rapaHTUpyeT y4allUMCS U UX POAUTENSAM (3aKOHHBIM MPEJICTABUTEIISIM )
BO3MOXHOCTh OINEPAaTUBHO MOJy4YaTh WHOOPMAIMI0O O TEKYIled YCIEeBaeMOCTH H
nocemaeMocTu yyamierocs uepe3 XK.

3.8. Ilpu Bemenunm OXK KaxAbIM MeAaroromM (y4uTeneM) JIOJDKHO COOJIIOIATHCS



eauHOOOpa3yue 3aIllOJIHCHHS JKYpHAJOB B 4YacTH TEM IMPOBEJACHHBIX YPOKOB (B
COOTBETCTBHUM C pabodeii mporpaMMoil MO MPEaMETy), BBICTABIICHHBIX OTMETOK,
MIPOITYCKOB YPOKOB M 3aITUCEH O TOMAIITHEM 3aaHuH.

3.9. IMonw3oBarenssm XK 3ampemiaercss mepenaBaTh CBOM NEPCOHATBHBIE PEKBU3UTHI
noctymna Kk DK Apyrum Jaumam.

3.10. Corpynuukam [komsl 3ampemaeTcs: gomyckats ydammuxcst Llkonsr k pabote c
XK.

4. TIPABUJIA BEAEHUSA YYETA YCIIEBAEMOCTHU U ITIOCEIMAEMOCTHA
OBYYAIOIINXCA

4.1. PabGota yuuTens MO BEACHUIO JAHHBIX TEKyIIEH  yCIIEBAEMOCTH Y4Yallerocs

ocyliecTBisieTcs B pasaene «KiraccHbli xKypHam.

4.2. Yuutenb B COOTBETCTBUHU C paclucaHUEeM 3aHiITUi BHocuT B DK cienyromue

JAHHBIE: TEMY YPOKa; OTCYTCTBUE YUYAIIUXCs; OTMETKH Y4alluXcs; JOMalIHee 3aJaHue.

4.3. Yuutenb BHOCUT B DXK y4eTHYI0 3amuch O MPOBEACHHOM 3aHATHH 10 (DaKTy B I€Hb

MIPOBEICHUSI.

IIpon3BOAUTH 3aIIUCh YPOKOB 3apaHee HEJOIYCTHUMO.

4.4, Yuurtenp, 3aMEHSIOIINANA OTCYTCTBYIOLIEIO YYHUTENs, HAa BpeMs (AaTy) 3aMeHbI

nosy4aeTr JocTyn K DK Ha CTpaHMIE OTCYTCTBYIOILETO YYMTENS M 3allOJIHSIET €ro B

YCTaHOBJICHHOM TOPSIJIKE.

4.5. Y4eT pe3yJbTaToOB YCIIEeBAEMOCTH yUaIIUXCS:

- pe3ynbTaThl yYeOHOH AESTENbHOCTU OIIEHMBAIOTCS HA OCHOBAHWU YCTHBIX OTBETOB

(BBICTYIUIEHUH) Yy4YalllUXCsl, HUCBbMEHHBIX pPAa0OT, MPAKTUYECKON JAESITeNbHOCTU

y4Yalmxcs;

- OTMETKH 32 YCTHBIE€ M MUCHbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a TO YHCIIO,

KOI/ia MPOBOAMIIACh padboTa;

- B KJETKax JUisi OTMETOK Y4YMTEllb MMEET IMpaBO 3alHuChiBaThb TOJIBKO OJHWH U3

CIEAYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHuily) He

BBICTaBJIAIOT. JIOMMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

- MpPU KOHTPOJBHBIX MEPOINPHUATUAX, MPOBOAUMBIX YUYUTEIEM B COOTBETCTBHM C

TEMaTUYECKUM IIJIAHUPOBAHUEM, OOS3aTENbHBIM YCIOBHEM TIPOBEACHUS KOHTPOJIS

ABJISIETCSI BBICTABJIEHHE OTMETOK BCEM Y4YAIUMCS, NPUCYTCTBYIOIIMM Ha YPOKE

(uckmroyas ciydad, KOTJa y4alluicsl JOJIrO€ BpeMsl OTCYTCTBOBAJI IO YBaKUTEIbHOU

npuuuHe  (Hampumep, 1o  OO0Je3HH), TMOATBEPKACHHONM  COOTBETCTBYIOIIMMHU

JIOKyMEHTaMHu );

- OTMETKH BBICTaBJISIFOTCS B Ipade TOro AHs, KOria MpoBoMIach JaHHAs padoTa;

- OTMETKH 32 MMCbMEHHYIO pa0d0Ty MPOCTABIISIIOTCA B CPOK HE OoJiee Tpex pabouux JHen

C MOMEHTA €€ HalMCAHUS YUalllUMUCS;

- OTCPOYKA BBIMOJIHEHUS ydallUMUCA 3afaHusi (Hampumep, o0yJaroluics npuien Ha

3aHATHS TI0CIE JJIMTEIbHOM Ooje3nu) ¢ukcupyercs: B DX cumBoioMm (-); B

AJIEKTPOHHOM JTHEBHUKE yUYalIErocs CUMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HAIMCaTh

KOMMEHTapUHU;

- BpeMsi, 32 KOTOPOE yHaIIUiCs JOJKEH TUKBUAUPOBATH 33]J0JKEHHOCTbD, HE MPEBBIIIACT

OJTHOM y4eOHOM HeJeNu MpHU YCIOBUU MPHUCYTCTBUS ydaiierocs B lllkoie, B TeueHue

KOTOPOM pe3yNIbTaThl OLEHUBAHUS OTCPOUYCHHBIX 33JaHUN JOJHKHBI OBITh BHICTABIICHBI

yuuresieM B XK.

4.6. Yuer nocemaeMoCTH yIaIuxcs:



- yuuTenb 00s3aH Ha KaX/10M YPOKE OTMEUaTh OTCYTCTBYIOIIMX YUalUXCS;
- IIpY OTCYTCTBUU YYaILIErOCs HA YPOKE YUHUTEINb MPOCTABIAET «H»;

- ydaiuecs, UMEIOIUe MEAUITMHCKYIO CIpaBKy 00 OCBOOOKICHHHM OT (PU3MUECKHUX
Harpy3oK, JODKHBI MPUCYTCTBOBATh HA yPOKax (PU3NUYECKON KyJbTYPhl M BBHITIOJHATH
WHIUBUTyJTBHBIC 3a/TaHUS.

4.7. OdbopmiieHre TEMBI ypOKa:

paboTa yuuTess 1Mo BEJACHHUIO YUeTa BBHIIIOJHEHHS YYCOHBIX ITPOTpaMM M MTPOBEICHHBIX
3aHATHI OCYIIECTBISIETCS B paszene « TeMbl ypoKOB M 3a/laHus»; B Hadaje ydeOHOTO
rojla y4uTeiab BHOCHUT TEMaTUYECKOE IUIAHMPOBAaHUWE IO TMpPEAMETy B pazjaen
«IlnaHnupoBanue ypoKoB» Ha CPOK OT OJIHOM yueOHO ueTBepTH 10 roaa. Eciau yuurensb
UCIIBITHIBAET TPYJAHOCTU MPU BHECEHUU B KYypHAJ TEMAaTUYECKOTO IIAHUPOBAHUS, OH
MOXKeT 3anoiHuTh ¢ain Microsoft Excel mo ycranoBieHHoit (opme u mepenaTth
angmuuuctparopy X s umnoptupoBanus B JK;

- yauTesb BHOCUT B DK ydeTHYIO 3aIlich 0 TeMe ypokKa 1Mo (akTy B ICHb TPOBEICHUS;

- yuetHas 3amuch B DK JODKHA COOTBETCTBOBATH TEME IMPOMJICHHOIO Ha YPOKE
MmaTepuaa.

4.8. JlomarHee 3aaHue:

yaHuTeNb BHOCUT B DK MHGOpMaNuio 0 ToMalTHeM 3aaHUH B ICHB TPOBEACHUS 3aHATHS
mo 17:30;

- B rpade «JlomamrHee 3aganue» GUKCUPYET COACpKaHUE 3aaHusl, CTPAHUIIBI, HOMEpa
3a/lady U YIOpaKHEHUH C OTpakKeHHWeM crheruduku JoMairHed padoThl (TOBTOPUTS...,
COCTaBUTh TUIaH, TAOJIMILY, OTIPOCHI U T. I1.);

- opopMIISIET TOMAIITHEE 3a/IaHe TBOPUYECKOTO XapaKkTepa, HallpuMep, CAeNIaTh PUCYHKH,
HamucaTh counHeHue, B Tpade «JlomamHee 3amaHue» CISAYIOMUM O00pa3oM:
«TBopueckoe 3a7aHuE: BHIMOIHUTH PUCYHOK K CKa3Ke...»;

- BHOCUT 3anuch «uauBuayansHoe 3amanue» B rpady «Jlomamrnee 3amanue», eciu
npeajiaraeT y4amumMcsl HHAUBUIYyaIbHbIC 33 aHMS;

- HE 3aJjaeT JOMaIllHEee 3aJjaHue W BHOCHT B mosie «/lomamHee 3amanue» 3amuch «He
3aJ1aHOY;

- HE 3aJ1aeT JIOMAaITHEee 3aJaHKEe MOCIIe KOHTPOJIbHBIX MEPOTIPUSTHMA, HAa KAHUKYIIBI.

4.9. BricTaBiieHHE UTOTOBBIX OTMETOK:

- YYUTENh BHICTABIISIET OTMETKH 32 OTUETHBIN repuo 1 yuarumcs B pasaen DK «"ogoBast
OTMETKAY;

- B KOHIIE OTYETHBIX MIEPUOJIOB BHICTABIISICT OTMETKU YYaITUMCS 33 YETBEPTh, MOJIYTOJIne,
TOJl B CPOKH, OmpeaesieHHbIe aupekTopoM IlIkonel, HO He To3HEee YeM 3a JBa JHS J0
OKOHYaHUS Y4eOHOTO Meproa;

- U1l OOBEKTUBHOM aTTECTAIlMN 00YJArOITUXCsl 32 YCTBEPTh YIUTENb 0053aH BHICTABHUTh
B DK He MEHEe TpeX OTMETOK, a JIJIS aTTECTAIIUH 32 TTOJIYTOIUe — HE MEHEE TISITH OTMETOK
C 00s3aTeNbHBIM YYETOM KadecTBa 3HAHWH OOY4alomUXCs 10 IHMChMEHHBIM,
71a00pPaTOPHBIM U MPAKTUYECKUM paboTaM.

5. ®YHKIMU U JEATEJBHOCTDb MOJBb30BATEJEN 9K
5.1. Tlonws3oBareisimMu DK SBISIOTCS:
- anmuHUcTpanus [konsl: gupexrop LlIkomsl, 3amecTuTeny IMpeKkTopa;
- IIeJarory;
- KJIAaCCHBIE PYKOBOJAUTEIIH;
- IMcTieTdep o0pa3oBaTeIbHOM IeATeIbHOCTH,



- anmuHucTparop IXK;

- paOOTHUKHU METUIIMHCKON City k0561 [1TK0BI;

- CHIEIUAIIMCT KaJipoBOH ciy>k0b1 1IkobI.

5.2. Yyamuecs 1 X poAUTENN (3aKOHHBIC MPEJCTABUTEIHN) SBISIOTCS TOJIb30BATCISIMU
AIEKTPOHHOTO THEBHUKA.

5.3. Mupexrop llIkomasl yTBEepKIaeT:

- y4eOHBIH IJ1aH He 1o3Hee 1 anpens npeecTBYIOIEro yueOHOro roja;

- IEJIaTOTMYECKYI0 Harpy3Ky Ha Y€TBEPTh (MOTYroare/ydeOHbIN TO/T) HE MO3THEE YeM 32
JIB€ HEJIeJH JI0 Havyasa yueOHOro NMepuoa;

- pacnucaHue 3aHIATHI Ha Y4eOHBIN epUoJ HE MO3/IHEE YEM 32 OJIHY HEJAECIIIO 10 €ro
Hayasa;

- CIIUCOYHBIN cocTaB ydamuxcs kiaccoB [Ikomsl He mo3anee 31 aBrycra;

- CITUCOK KJIACCHBIX PyKOBOJUTENEH He mo3anee 31 aBrycra.

5.4. 3amecturenp nupekropa Llkonsl mo yueOHO-BOCIUTATENBHOM padoTe:

- OCYILIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 10 BeaeHHo DK

- [0 OKOHYAaHMU Y4YEOHOro TojAa TNOJIy4aeT y aaMuHucTpaTopa Komuu OXK Ha
AJIEKTPOHHOM HOCHTEIE HH(POpMAIIUU — ONITUYECKOM JHUCKE MO Kilaccam;

- IPOBEPEHHBIE Ha Pad0TOCTIOCOOHOCTH TBEpAbIe Komuu DK 3ameyaTbiBaeT B KOHBEPTHI,
3aBepSIET MOAMUCHIO, pacIIM(GPOBKOM MOIMUCH U AaTOM;

- OCYIIECTBIISIET KOHTPOJIb 38 CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KypHAJIE PACIIUCAHUS U
y4€TOM 3aMEIIICHHBIX U MPOMYIIEHHBIX YPOKOB (3aHITHI).

5.5. TexHU4eCKUe CreuaInuCThl:

- CBOEBPEMEHHO TMPEJOCTABIISIIOT AUCTIETYEPY 00pa30BATEIBLHOTO YUPEKICHUS JaHHBIC
st 3anonHeHus: DK: cxemy oO0yudeHHUsl, CIIHUCOK M3Y4aeMbIX TUCIUILUINH (TIPEeIMETOB)
JUTSL KQXKJI0TO KJIacca/TPYIIbl, CBEJECHUS O Mepruoaax oOy4eHHs U aTTeCTAllUK U T. 1.;

- 110 OKOHYAHHWH YETBEPTEU U TMOJYTOJIUNA COCTABISIOT OTYETHI MO paboTe yuuTesnei ¢
29X

- 10 OKOHYaHMM Y4e€OHOro Troja KOHTPOJMPYIOT pacredatky gaHHeix OXK ¢
pe3ynbTaTaMu OOydeHHs] B Y4eOHOM rojy (MUTOTOBBIMH OTMETKaMH) IO Kjaccam H
MPaBUWIBHOCTh UX 0()OPMIICHUS KIIACCHBIMU PYKOBOJIUTEIISIMU,

- ”HPOPMHUPYIOT TIEJJaTOTOB O BBISBICHHBIX OIMIMOKAaX, TOMYIIEHHBIX UMH MPU paboTe ¢
2X;

- OCYILIECTBISIIOT KOHTpoJib 3a peanuzauuern ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM YYEOHBIX IIJIAHOB; MPOTHO3UPOBAHUEM XO7a, PA3BUTHS U PE3yJIbTaTOB
oOpa3oBaTeNbHOM JIEATENIBHOCTH TIO KJaccaM; MPaBUIBHOCTBIO BeaeHus X
CBOEBPEMEHHOCTBIO OTPaXXEHUSI B JKypHaJe paclUCaHMs; 3aloJHEHUEM >KypHaja
nearoraM; CBOEBPEMEHHOCTBIO BBICTABJICHUS OTMETOK W PE3yJbTaTOB 3aHITHUM;
HAIOJTHSAEMOCThIO OTMETOK; OTPaKEHHUEM IOCEIIaeMOCTH 3aHSATHUM; CBOCBPEMEHHBIM
3al0JJHEHUEM pa3zefia JOMAIIHUX 33JaHUi; COOTBETCTBUEM JIOMAIIHUX 3aJaHUM
TPeOOBAHUSIM TIO COICPKAHUIO U 0OBEMY.

5.6. Yuutens (nemaroruyeckuii pabOTHUK):

- orpaxkaer B OXK xom o0pa3oBaTeNbHOW JE€ATEILHOCTH B COOTBETCTBUU C
o0pa3oBaTeNbHON NPOrpaMMO U y4eOHBIM TUIAHOM;

- ©KEJIHEBHO BHOCHUT B XYpHAJI CBEJACHUS O 3aHATHUSIX MO MPEAMETy (TeMax YpPOKOB,
3a/IaHHBIX JJOMAIIHUX 33/IaHUSIX);



- oneHUBaeT 3PGEKTUBHOCTh U PE3yJbTATUBHOCTh O0YUYEHHUs YYAIIUXCS MO MPEIAMETY
(Kypcy, mporpamme), YYUThIBasi OCBOCHHE 3HAHUM, OBJAJICHHE YMEHHSIMH, Pa3BUTHE
OMbITAa TBOPUECKOU AEATEIBHOCTH, TO3HABATEILHOIO NHTEPECA YUAIINXCS;

- BHOCUT JlaHHble 00 YyCIEBA€MOCTM YYallIMXCA, CBOEBPEMEHHO IPOCTABIIAET
MOJIyYE€HHBIE YYEHHUKaMHU OTMETKH, B TOM YHCJIE YETBEPTHBIE (IIOIYTOJOBBIE) U F'O/I0BBIE;
- OTMETKU 32 MMCbMEHHBIE PA0OTHI BBICTABIIIET B CPOKHU, TPELYCMOTPEHHBIE HOPMAMHU
UX MPOBEPKHU, HO HE MO3/IHEE TPEX AHEH C MOMEHTA MPOBEACHUS pabOThI;

- 3aHOCUT CBOEBPEMEHHO JIAHHBIE O TOCENIAEMOCTH YUYaAIIUXCS, BBITOJHEHUU IOMAIIHUX
3aJIaHuM;

- 3anosiHsAeT DK Kak 3aMenaroniuil yauTtenib (BBOJUT JaHHBIE O MPOBEACHHOM YPOKE) B
YCTaHOBJICHHOM IOPSIIKE IPH OCYIECTBICHUN 3aAMEHBI.

5.7. KitaccHbie pyKOBOJAUTENH:

- KOHTPOJIUPYIOT aKTyaJbHOCTb MH(pOpPMAIMU 00 y4yaluxcs, pOAUTENSIX M CHUCKaX
CBOETO Kjlacca U UH(POPMUPYIOT AUCTIETYEpa 00PA30BATEIBHOIO YUPEXKIECHUS O JIFOOBIX
U3MEHEHMX, BHECCHHBIX B )KYpHaI;

- QHAJIM3HUPYIOT YCIIEBAEMOCTH U MTOCEIIAEMOCTh YPOKOB YUAIIUMUCS CBOETO KJIACCa;

- KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3allOJHEHMS] U BHECEHUS IMEJaroraMu JaHHBIX 00
YCIEBAEMOCTH M MOCEIAEMOCTH yUYalIuxcs cBoero kiacca B 9XK;

- “”HQOPMHUPYIOT pOAUTENIEH 00 YCIEBAEMOCTH M IMOCEIIAEMOCTU JIETE MOCPEICTBOM
OTUETOB, C(OPMHUPOBAHHBIX HAa OCHOBE JaHHBIX DK, B TOM uHcie MO 3ampocam
pOAUTENCH;

- 3HAKOMST YYalllUXCsA U UX POAUTENIC C HOPMATUBHBIMU JIOKYMEHTaMH, JIOKAJIbHBIMU
aKTaMH U UHCTPYKUMUSAMH, PETJIAMEHTUPYIOIIMMU MOPSAI0K Ucoyib3oBanus JK;

- IPEAOCTABIISIOT [0 OKOHYaHUH KaX10M YETBEPTH 3aMECTUTEIIO JTUPEKTOpa IO y4eOHO-
BOCIMTATEIBHON paboTe OTUYETHI 00 YCIIEBAEMOCTH M IOCEUIAEMOCTH yUaluXcs Kiacca;
- OpraHu3ylT OIEpPaTUBHOE B3aWMOJCHCTBHE MEXKIY VY4YAIIMMHCS Kiacca, HX
poauTensMu (3aKOHHBIMHU NPEACTaBUTENSAME), aiMUHUCTpannen [lIkonsl n negaroramu
¢ nomonisio IXK;

- KOHTPOJIUPYIOT €XKEIHEBHO PErrCTpalio (pakTa MpUCyTCTBUSI/OTCYTCTBUS ydalllerocs
Ha 3aHSATHUSX.

5.8. Jlucrieryep 0O6pa30BaTEILHOTO YUPEKICHUS:

- BBOJUT M KOHTPOJMPYET aKTyalbHOCTh AaHHbIX ydanuxcs Ilkonsr (O. U. O., roxa
POXKJIEHUs, TO0JI, KOHTAaKTHbIE [aHHbIE, J100aBieHHE (PUINYECKOrO JHIAa B TPYMILY
«YUeHUKN», HA3HAYEHUE YUYETHBIX JAHHBIX ISl BX0JIa B 3JICKTPOHHBIN JHEBHUK ) (pa3iesn
2K «YueHukn»);

- BBOJUT M KOHTPOJUPYET AaKTyalbHOCTh JAHHBIX O POIUTENSIX (3aKOHHBIX
npencrasutensax) ydamuxcs (D.M.O., creneHb pojacTBa, KOHTAKTHbIE JAaHHBIE,
no0aBiieHre (PU3NUECKOTro Jula B rpymniy «Poaurenny, puBsi3Ka pogUuTes K Npoduito
YU€HHKA, HA3HAYEHUE YUYETHBIX JAHHBIX JJIs1 BXOJa B DJIEKTPOHHBIN JHEBHUK) (pa3eibl
OXK: «Puznueckue JIuay, «Y 4eHUKN»);

- BBOJUT U KOHTPOJIMPYET aKTyalbHOCTh JAHHBIX O JBMKEHUU ydamuxcs (pazaen 2K
«IIpuka3pl O [BHJKEHUSAX KOHTHMHICHTa»), OJJIEKTPOHHBIA MEPEBOJ Y4YAIIUXCS U3
KJ1acca/TPYIIIbI B KJIACC/TPYNIy Ha OCHOBAaHUU NPHKa30B aupekTopa LlIkonsr;

- hopmupyet B DK cnmcku kinaccoB (pazaen XK «Kmacco»);



- hopmupyet B DK cnucku yueOHBIX TPYMN B paMKax kiacca/mapaiend (pazaen 2K
«"pynmbl 00ydeHus»), OTpakaeT U3MEHEHHUSI B CIIMCKaX TPyNi (3a4UCIICHHE, BBIOBITHE,
MEePEBO/T yJaIInXcsl);

- BBOAUT JaHHbIe A popmupoBanus B XK yueOnoro miana (pasaen 9K «YueOHbIi
IJIaH»);

- Ha3HA4aeT y4uTellel Mo mpeaMeraM JUisl KakJA0ro Kiacca/Tpymnibl B COOTBETCTBUU C
y4eOHBIM paClUCaHUEM;

- HACTpaMBaeT CXEMbl O0yUYEHHUS JJIs1 Ha4YaJbHOM, OCHOBHOM M CpeJIHEN MIKOJIBI (pa3aen
XK «I'paduk 00yyeHUs»): CUCOK U3YYaEMBbIX AUCHMIUIUH (TPEIMETOB) AJI KaXKI0T0
KJ1acca/TPYIIIbl, IEPUOJ] 00yUYEHUSs, TIEPUO]T ATTECTAllUU, KAHUKYJIbI, yueOHast Heaes,
NIEPEHOCHI PA3THUKOB;

- opmupyeT B DK CNHUCOK KIIACCHBIX PYKOBOJUTEIEH U KOHTPOJIUPYET aKTyaIbHOCTh
nanHbIX (pazaen DK «Ha3HaueHne KIIacCHBIX pyKOBOAUTENIEH»);

- 3anoJHseT rpaduk sk3aMeHoB (pasaen XK «'paduk sx3aMeHOBY);

- BBOJIUT JaHHbIE 00 OpraHu3aiuu 3aMeH mpenoaaBarenei (pazgen DX «3amena
npenojaBaTesiein»);

- 3al0JIHAET TeMaTUYeCcKue MIaHupoBanus no npeameram (pasaen XK «KanenmapHo-
TEMaTUYECKUE TIIAHBDY);

- pacmpenenseT y4eOHYI0 Harpy3Ky COrjacHO Y4eOHOMY IUIaHy B COOTBETCTBHH C
YTBEPKJICHHBIMU CIIUCKAMHU  YUYHUTENICH-TIPEAMETHUKOB, KJIACCOB, YYEOHBIX TPYyIIl
(paznen DK «Pacnpenenenne Harpy3Kmn»);

- BBOAUT AaHHbIC U (opmupyeT B K OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTICAHUS
3aHATHI Ha y4eOHBbIN mepuo (4eTBepTh, nomyroaue, ron) (pazaen XK «Pacnucanue
3AHITHI).

5.9. Anmunuctparop DXK:

- 3aKpbIBa€T TPEAbIAYIIMH Y4eOHBIM TOJ, OTKpPHIBA€T HOBBIA y4EOHBIM T0J
(ycranoBka/mepeBo/i B HOBBINM y4eOHbIN ron — pasaen IK «Hacrpoiika mporpammsny,
nonpasnen « Tekyuuil yueOHbIi roa»);

- Ha3Ha4aeT noJsb3oBarene DK, TO eCTh HAameNIsAeT nIpaBaMHu JOCTYIA IPU OTKPBITHU
HOBOTO y4€OHOTO rojia B COOTBETCTBUU C YUCOHBIM IJIAHOM, PAaCIIMCaAaHUEM, TTPUKa3aMHU
nupexropa LIkosr;

- yCTaHaBJIMBAET pacnucanue 3BOHKOB (pa3aen K «Pacnucanue 3BOHKOBY);

- MPEIOCTaBJISIET JIOTUHBI W maponu ais poctyna Kk 2X (mHeBHuMKY) (pasgen DX
«Du3NUeCcKUe JIULa);

- obecrnieunBaeT B3aumozeiicTBue XK U CMEXHBIX CHCTEM, BBIMOJHIET PE3EpPBHOE
KOIHUPOBAHUE JaHHBIX;

- KOHCYJIBTHPYET Mojb3oBareneit 97K mo Bompocam paboThI ¢ HUM;

- OCYIIECTBJISIET TEXHUYECKOe oOchyxuBaHue K, B TOM dYHCIie YCTaHABIMBACT
OOHOBJIEHUSI KOH(UrypaluH; €XKeIHEBHO IPOBOJUT pPE3EpPBHOE KOMHpOBaHUE 0a3
JAHHBIX; yJalseT TOMEYEHHbIE OOBEKTHI; HACTpaWBaeT (CHHXPOHU3HPYET) TaHHBIC
mexay XK u anekTpoHHbIM THeBHHKOM (pasnen DK «Hactpoiika cHHXpOHU3ALMH
JTAHHBIX));

- ocymiecTBisieT agmuaucTpupoBanue DX (pazaen 9K « ATMUHUCTPUPOBAHUEY);



- pa3rpaHUYMBAET IIpaBa JOCTYIa M0JIb30BATEJIEN B COOTBETCTBUH C LIETSIMU U 3a/1a4aMu
0o0pa30BaTeNbHON JEATEIBHOCTH M y4uyeOHOW Harpy3ku mnegaroroB (pasgen K
«HacTtpoiika monp30Batesnei u npasy).

5.10. PaGoTHUKM MeTUIIMHCKOM CTy»KObI LIIKOMIBI:

- 3alOJHAIOT B Hayane y4eOHOro roja paszgen «JIuct 310poBesi»: cBeleHHs 00
AHTPOIIOMETPUYECKUX JAHHBIX 00YUYaIOIINUXCS, TPYIIE 3J0POBbs, MEAUIMHCKON TpyIIe
I 3aHATUN (PU3UUECKOHN KyIbTYpOi, HOMepe HE0OX0auMOon yueOHON Mebemnu, a TaKkxKe
MEIUIMHCKHE PEKOMEHIallNN;

- 00ecreunBaroT aKTyalbHOCTh JaHHBIX pazzaena DK «JIuct 310poBbsh» B TE€UEHHE TOA.
5.11. Cnenunanuct KaapoBOM CIIy>KObI BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX:

- 0 megaroruyeckux corpyaHukax Llkonsl: mpuem Ha paboTy, YBOJIbHEHUE, IEPEBO/I,
Ha3HAYE€HHUE JTOJDKHOCTH (OCHOBHOM M 1O COBMECTHUTENBCTBY), NMPHUBS3KAa K TPYyIIeE
«Cotpynnukn»  (pazmensl  2OXK  «Dusnueckue mmua», «llpuem Ha paboty»,
«YBoJIbHEHHEY, «KapoBbie nepeMenieHus», «COTpyIHUKNY);

- CIIUCKH COTPpYAHUKOB LIIKOMBI, X JOIKHOCTH, B TOM YHCIIE PYKOBOAUTENEH, rpaduk
pab6oTsl (pazaensl DK «llogpazaenenus», «JomxkHoctny, «I'paduxu paboTh»).

5.12. Cexpetapp (pedepeHT) ocymiecTBiseT (HOPMHPOBAHWE MPHKA30B O JBIKCHHUH
yyamuxcs (3a4uciieHue, BbIObITHE, OKOHYaHUE YyuyeObl, NepeBOJ B JApPYrou
KJIACC/TPYIIITY).

5.13. VYyammecs Ilkonsl W uX poauTenn (3aKOHHBIE NPEACTABUTEIN) HUMEIOT
CJIEIYIOLIME BO3MOXHOCTH MPH MOJIb30BAHUU AJIEKTPOHHBIM JTHEBHUKOM:

- IOJTy4aroT UHPOPMAIUIO O TOMAIIHUX 33aJaHHSIX;

- MMOJTYYarOT JIaHHBIE 00 YCIIEBAEMOCTH 00yJarOIIUXCsl (BHICTABJICHHBIX OTMETKAX ).

6. MPABA ITOJIb30BATEJIEHN 9K

6.1. Bce monp3oBatenu XK MMEIOT mMpaBo HCIONIB30BATh €TO B €KETHEBHOM PEKUME.
HckntoueHreM  sBISETCS MPOBEACHHE TEXHUYECKUX pPabOT, KOTOpbIE MOTYT
MIPOBOJIUTHCA B CPOK HE OOJIee CYTOK C YBEIOMJIEHHUEM IOJIb30BATENEH 32 HEIENIO 10
Hayasa palor.

6.2. KitaccHble pyKOBOAMTENN UMEIOT MPABO UHPOPMUPOBATH POJUTENEH O COCTOSTHUU
yCIIEBAaeMOCTH U MOCEIIAEMOCTH UX JETeH uepe3 OTueThl, CHOPMHUPOBAHHBIE HA OCHOBE
naHHbIX DK, 1o HEOOXOAMMOCTH.

7. OTBETCTBEHHOCTbD IIOJIb30BATEJIEN 9K

7.1. Bce monbp30BaTeNH HECYT OTBETCTBEHHOCTD:

- 3a HapyuieHue TpeboBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEePCOHATBHBIX TAHHBIX Y,

- pa3rialieHue CBOUX YUETHBIX JIAHHBIX (JIOTHH, TAPOJIb);

- HapylleHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCIE
JIOKaJbHBIX AKTOB U WHCTPYKIMUH, ONMPENENSIONMX MOPSAOK Hucoib3oBaHus XK B
COOTBETCTBHUH C 3aKOHO/AATENbCTBOM PD.

7.2. upextop Illkonbl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPXKIECHHUE
yueOHBbIX IUIAHOB, IUTAHA pacHpelesieHus MeJAarornuyeckod Harpy3ku M y4deOHOro
pacrnucaHusl.



7.3. 3amectuTenb JUpPEKTOpa MO  y4yeOHO-BOCHHUTATEIbHOW  paboTe  Hecer
OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTh (OPMHUPOBAHUSA YUEOHBIX IUIAHOB, TUIAHA PaCHpECIICHUs
MEJAaroru4ecKoil Harpy3Kku U yueOHOTO paciuCcaHus;

- pacmedaTKy COOTBETCTBYIOLIMX pa3fenoB DK B KOHIE y4yeOHOro rojma M uX
odopmiieHHE.

7.4. Anmunuctparop DK HeceT OTBETCTBEHHOCTb:

- 3a Oecnepeboiinoe pyHkmonupoBanue K, 0a3 TaHHBIX U CMEXKHBIX CUCTEM CBSI3U;

- BBITIOJTHEHHUE PE3EPBHOTO KOMMUPOBAHUS JAHHBIX;

- HAIIOJTHEHHUE U aKTyaJbHOCTb 0a3bl JaHHBIX paOOTHUKOB [1IKOIBI.

7.5. TexHu4yeckuil ceruanucT u aAMUHUCTpATOp DK HECYT OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOE coxpaHeHue konuid DK Ha 3JIEKTPOHHOM HOCUTENE HHPOpMaluu
(onTHYECKOM JUCKE) U pacleyaTKy JOKYMEHTOB Ha OyMa)KHbIX HOCUTEIAX;

- COOTBETCTBME yudeTHbIX 3amuceil DX ¢axtam peamuzanuu 00pa30BaTENbHOM
NesITebHOCTH;

- IPABUIILHOCTHIO UCTIONB30BaHus DK,

7.6. Yuurens (1earoru) HeCyT OTBETCTBEHHOCTh:

- 32 CBOEBPEMEHHOCTb BHECEHHMsSI, JOCTOBEPHOCTb M AaKTYaJbHOCTh JAaHHBIX 00
yCIIEBAEMOCTH U MOCEIAEMOCTH YUalIUXCS;

- ©XKeJHEBHOE 3arojiHeHue K

- YCTpaHEHHE BBISBICHHBIX OMMUOOK TIpH BeneHuu JK;

- COXpaHHOCTb CBOMX PEKBU3UTOB JIOCTYyINa, HCKIIOYAIOUIYI0 [OJAKIIOYEHHE
IOCTOPOHHUX.

7.7. KnaccHble pyKOBOIUTEIN HECYT OTBETCTBEHHOCTD:

- 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh M AaKTYaJbHOCTb JaHHBIX 00
yCIIEBAEMOCTH U MOCEIAEMOCTH yUalIUXCs;

- JOCTOBEPHOCTb U aKTyaJIbHOCTh CIIUCKOB KJlacca U UH(popmanuu o0 yyanuxcs U ux
poautensx (O.MN.0., Homep TenedoHa, agpec AMEKTPOHHON MOUTHI);

- CBOEBpPEMEHHOE HWH(OPMHUPOBAHUE POAMUTENECH O COCTOSIHUM YCIIEBAEMOCTH M
MOCENIAEMOCTHU UX AeTel nmocpeactBom DK;

- MPEIOCTaBJICHUE TT0 OKOHYAHUU YUeOHBIX YeTBepTeH (IOIYroAuii/To1a) 3aMeCTUTENIO
JTUpEKTOpa IO Y4eOHO-BOCIUTATEIbHOW padoTe OTYETOB 00 YCIEeBaeMOCTH U
MOCEIIAEMOCTH yJalluXcsl Kiacca.

7.8. ucneruep 00pa3oBaTeNbHOIO YUPEXKIEHUS HECET OTBETCTBEHHOCTh 3a
CBOEBPEMEHHBIN BBOJ W TOJJEPKAHUE B aKTyaJdbHOM COCTOSHUHM JTaHHBIX YYaIIUXCS
[IIkombl, pacrucaHue 3aHATUNA, OTPAKECHUE IBMKEHUS YYAIllMXCs, BEICHHE >KypHasa
3aMEH, aKTyaJIbHOCTh OTUETa 10 3aIM0JIHCHUIO JKypHAJIa MeJjaroramMmu.

7.9. PabGorHuku MemuuuHCKOM cmyxkObl IIKOJABI HECYT OTBETCTBEHHOCTHh 3a
CBOEBPEMEHHOCTh 3amlojHEeHusl pasjaena «JIMCT 310pOoBbsS» U aKTyalbHOCTh JAHHBIX B
HEM.

7.10. CnenuanucT KaapoBOu CITy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHUE U KOHTPOJIb
32 aKTyaJbHOCTHIO JAHHBIX O COTPYIHUKAX, Yy4YacTBYIOIIUX B 00pa3oBaTeIbHOU
JESITEIIbHOCTH.

8. OTYETHBIE NEPNO/bI U XPAHEHUE HH®OPMALINU



8.1. OTyeThl MO YCNEBAEMOCTH M IOCEHIAEMOCTH CO3JAl0TCAd B KOHIIE YETBEPTH,
MOJIYTOJUSL U Y4eOHOTO roja.

8.2. Otuer o 3anonHeHuu XK 1 HAKOIIIEMOCTH OTMETOK CO3/IAETCs €KEMECIYHO.

8.3. Ilo 3aBepiieHHM OTYETHOTO Mepuoja (YETBEPTH, IMOIYroius, Y4eOHOTO Toja)
UTOTOBbIE BEIOMOCTH pAaCIEYaThIBAIOTCS HAa OYMa)XKHOM HOCHUTENE, 3aBEpsIOTCA
MOJMUCSAMU MEIaroroB, KJIACCHBIX PYKOBOAUTENICH, 3aMEeCTUTENS AUPEKTOPA M0 yu4eOHO-
BOCITUTATEILHON paboTe, TUPEKTOPA.

8.4. Ilo oxoHyaHuum y4eOHOrO ToOJa MTOTOBbIE BEJOMOCTU MPOIIMBAIOTCS,
MPOILIHYPOBBIBAIOTCSA, ONEUYATHIBAIOTCS M CHAIOTCA B apXWMB [UIsl XpaHEHUS B
YCTaHOBJICHHOM MOPSIIKE.

8.5. 1o oxoHuanuu yuyebHOTO roja nonHas Bepcus XK mepeHoCuTCs: Ha AIMEKTPOHHBIN
HOCHUTENh MHPOPMAIIMN — ONMTUYECKUN JHUCK, ONEYATHIBACTCS, 3aBEPSICTCSA MOMAIMUCHIO
3aMECTUTENII JUPEKTOpa MO0 Y4YeOHO-BOCIHTATENBbHON padoTe W pacmm@ppoBKOM
HOJIUCH U XPAHUTCS B ApXUBE B YCTAHOBJIEHHOM MOPSIIKE.
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